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RE: CAREER  
As most of you are aware, the company has undertaken procedures to upgrade its system in a move to aid its operations. The system aims at integrating its branches and connecting them as well to the headquarters for efficient and smooth running. It is of paramount importance to note that as much as the system is in place to aid operations, human contribution in terms of participation is indispensable in its continuity and sustainability. To make the system successful, it is of request to you that you in put your all in terms of diligence, care and skill so that the company can harness the benefits of such installation. In so doing, you will not only be performing duties as stipulated in your specifications, but you will also be advancing your careers. In regards to this, you will remember that the company through its human resource management has been on the fore front in the industry in human capital development through various programs including, but not limited to financing further education.
[bookmark: _GoBack]Further to this, there would be conducted training in order to get you acquainted with the system. The training would be conducted in stages, groups, departments and finally at individual level. The training would be conducted only two weeks once the system has been rolled out and tested to standards. The intensity of the training provides insight on how the company values you as it also holds in high regard this impending technological breakthrough.  It is also important to note that as much as the company requests you to observe adherence to provisions pertaining this issue, it also puts forth a hard stand in so far as your career advancement is concerned. You are thereby advised to take this issue with complete and high level of seriousness it deserves.








